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ACE Program Description
The AfWer Care E[perience (ACE) program is designed Wo proYide qXaliW\
childcare afWer Whe school da\ has conclXded aW 2:30pm for Upper Saddle
RiYer School DisWricW families. The program is aYailable for children
KindergarWen WhroXgh 8Wh grade.

SWXdenWs are groXped b\ age/grade leYel and are assigned Wo Weam
members. Team members ma\ be differenW each da\. We aim Wo keep a
1:10 adXlW Wo child raWio ZiWhin Whe groXps.

Staffing

ACE Student Support Coordinator Salliann Ran

ACE Coordinator Ann McGoYern

ACE Co-Coordinator SXsan DoherW\

Site Coordinators Monday: Rob\n Ranges
Tuesday: Trac\ NXssman
Wednesday: Sarah Maginnis
Thursday: Michelle CarXcci
Friday: SWac\ Schiff

Team Members VarioXs Weachers and Weaching assisWanWs

Contact information

Email ace@Xsrschoolsk8.com

Ann McGoYern
*accessible beWZeen 8:30am-2:15pm,
Monda\ WhroXgh Frida\

201-961-6506

ACE SiWe Phone
*accessible beWZeen 2:15-6:00 pm
Monda\-Frida\, SepWember 5, 2024- JXne 13,
2025

201-739-1458

Days & Hours of Operation



The program Zill sWarW on ThXrsda\, SepWember 5, 2024 and Zill end on
Frida\, JXne 13, 2025. The hoXrs of operaWion are 2:30pm-6:00pm. The
program Zill noW be in session on an\ sWXdenW earl\ dismissal da\s. The
ACE program has WZo semesWers of enrollmenW.

SemesWer 1: ThXrsda\, SepWember 5, 2024 - Frida\, JanXar\ 31, 2025

There will be no ACE on 9/4/24, 11/27/24.

SemesWer 2: Monda\, FebrXar\ 3, 2025 - Frida\, JXne 13, 2025

There will be no ACE on 5/23/25, 6/17/25, 6/18/25, 6/19/25.

The ACE program Zill NOT rXn on da\s Zhen Whe disWricW is closed dXe Wo
inclemenW ZeaWher, or a sWaWe of emergenc\. (NoWe: No refXnds Zill be made
for Whese closXres).

If inclemenW ZeaWher or oWher emergencies occXr dXring ACE hoXrs,
parenWs Zill be conWacWed b\ email, and/or a ³ReYerse 911´ We[W alerW.
School closings or earl\ dismissals dXe Wo inclemenW ZeaWher or
emergencies Zill resXlW in Whe program being canceled XnWil school resXmes
iWs XsXal operaWions.

Registration/Payment
AfWer Care E[perience (ACE) regisWraWion mXsW be compleWed online, along
ZiWh pa\menW Yia check made oXW Wo Upper Saddle RiYer Board of
EdXcaWion. (NoWe: There is an opWion Wo pa\ in fXll for Whe enWire school \ear
for a discoXnWed price.) IW is oXr polic\ WhaW WXiWion is paid in fXll for each
semesWer. We do noW accepW parWial pa\menWs and Ze do noW proraWe for an\
reason, inclXding, bXW noW limiWed Wo, absences or emergenc\ closings.

YoX mXsW enroll \oXr child Yia Whe google form locaWed on oXr disWricW
ZebsiWe, and also linked here.



RegisWraWion for Whe fall semesWer (semesWer 1) Zill open aW 9:00am on
Monda\, JXne 10, 2024 and close aW 3:00pm on Frida\, JXl\ 19, 2024.
Pa\menW is dXe no laWer Whan Frida\, JXl\ 26, 2024.

For families WhaW haYe noW paid for Whe fXll \ear in adYance and are alread\
enrolled in Whe fall semesWer, regisWraWion for Whe spring semesWer (semesWer
2) Zill open aW 9:00am on JanXar\ 2, 2025 and close aW 3:00pm on JanXar\
8, 2025. Pa\menW is dXe no laWer Whan JanXar\ 13, 2025.

If space alloZs, regisWraWion for neZ sWXdenWs Wo Whe program for Whe spring
semesWer (semesWer 2) Zill open aW 9:00am on JanXar\ 9, 2025 and close aW
3:00pm on JanXar\ 15, 2025 (or once capaciW\ has been reached).
Pa\menW is dXe no laWer Whan JanXar\ 20, 2025.

Pa\menWs Zill onl\ be accepWed Yia check. Upon compleWion of Whe
regisWraWion form, an inYoice and direcWions for pa\menW Zill be senW Wo \oXr
email from ACE ZiWhin 3-5 bXsiness da\s.

*Note: OXr program has capaciW\ limiWs. The ACE program reserYes Whe
righW Wo close sign-Xps afWer Whe regisWraWion deadline and/or once capaciW\
has been reached (ZhicheYer comes firsW). RegisWraWion is noW gXaranWeed
Xnless \oX receiYed an inYoice from ACE and pa\menW is receiYed. If \oXr
regisWraWion is receiYed afWer Ze reach capaciW\, \oX Zill be noWified Yia
email.

*Please noWe Whe folloZing:

We do NOT accept any students on a per diem basis.

SWXdenWs Zho haYe noW regisWered and/or haYe noW paid for Whe program Zill
be senW Wo Whe main office and Zill ZaiW for a parenW Wo pick Whem Xp.

OXr policies are for Whe safeW\ of all children and Wo proYide appropriaWe
sWaffing of Whe program.



EnrollmenW is sXbjecW Wo aYailabiliW\ based on Whe sWaffing (Ze sWriYe Wo
mainWain a 1:10 facXlW\/sWXdenW raWio).

If \oX choose Wo drop oXW of Whe ACE program, no refXnds Zill be proYided.

ACE Program Cost- Per Semester

5 da\s per Zeek $1,650.00 per SemesWer per child

4 da\s per Zeek $1,350.00 per SemesWer per child

3 da\s per Zeek $1,050.00 per SemesWer per child

Note: The minimXm da\s of aWWendance is 3 da\s per Zeek.

For \oXr conYenience, Where is a ONE-TIME opporWXniW\ Wo saYe an
addiWional 5% on \oXr annXal ACE WXiWion. YoX ma\ choose Wo pa\ Whe
enWire \ear in fXll Yia check b\ JXl\ 26, 2024 Xsing Whe raWes beloZ:

5 da\s - $3,135.00 per child
4 da\s - $2,565.00 per child
3 da\s - $1,995.00 per child

Please note: There are no cancellations or refunds once enrollment is
processed.

Checks shoXld be made oXW Wo ³Upper Saddle RiYer Board of EdXcaWion´ or
³USRBOE´ and mailed or dropped off Wo Whe Board Office:

395 WesW Saddle RiYer Road
Upper Saddle RiYer, NJ 07458

NoWe: All checks mXsW be receiYed on or before JXl\ 26, 2024 for Whe fall
semesWer/\ear-in-fXll pa\menWs. All checks mXsW be receiYed on or before
JanXar\ 13, 2025 for fall sWXdenWs reWXrning for Whe spring semesWer and on
or before JanXar\ 20, 2025 for sWXdenWs neZ Wo Whe program signing Xp for
Whe spring semesWer.



Attendance/Day Changes
In order Wo mainWain safeW\ for all children dXring oXr afWercare
program, sign Xp da\s mXsW be consisWenW. The da\s \oX sign Xp for
\oXr child(ren) mXsW remain consisWenW for Whe semesWer.

No day changes will be permitted during the semester.

Please email ace@Xsrschoolsk8.com or conWacW Ann McGoYern
(201-961-6506) if \oX haYe fXrWher qXesWions regarding regisWraWion or
pa\menW.

If \oXr child is absenW from school, please noWif\ Whe main office of
\oXr child¶s school, and email ace@Xsrschoolsk8.com Wo noWif\ Xs of
\oXr child¶s absence. If \oXr child is in school and Zill noW be
reporWing Wo ACE on Wheir regXlarl\ schedXled da\s for an\ oWher
reason (i.e. pla\ daWe, sporWs, lefW school earl\ dXe Wo illness, eWc.), iW
is Whe parents¶ responsibility Wo inform ACE Yia email
(ace@Xsrschoolsk8.com).

Please note: If \oXr child is aW a school-approYed acWiYiW\, Whe\ ma\
reWXrn Wo ACE direcWl\ from said acWiYiW\. HoZeYer, shoXld \oXr child
leaYe school properW\ for an\ reason sXch as a pla\daWe, docWor,
priYaWe e[Wra-cXrricXlar acWiYiW\ eWc., Whe\ Zill noW be permiWWed Wo
reWXrn Wo Whe program for Whe da\.

We cannoW assXme responsibiliW\ for \oXr child XnWil he/she checks
in. If Xnder an\ circXmsWance \oXr child does noW reporW direcWl\ Wo
afWercare Zhen schedXled Wo arriYe, Whe parenWs/gXardians Zill be
conWacWed. If Whe parenW cannoW be reached Ze Zill call Whe
emergenc\ conWacWs. If Whe emergenc\ conWacWs cannoW be reached,
sWaff Zill call Whe local police Wo reporW Whe missing child. Therefore iW is
imperaWiYe WhaW \oX noWif\ ACE if \oXr child is NOT aWWending for an\
reason.

USR Recreation Tennis Program
The ACE program offers Wransfers from ACE Wo Whe USR
RecreaWional Wennis program (locaWed aW Whe Wennis coXrWs ne[W Wo
Re\nolds school). Tennis regisWraWion is separaWe from Whe ACE
program. ShoXld \oXr child(ren) need Wo be dropped off aW Wennis,



please noWif\ Xs of Whe da\(s) and Wime(s) of \oXr child¶s aWWendance
aW ace@Xsrschoolsk8.com. Please note: Your child must be
picked up from tennis directly. The ACE program does not pick
up from outside activities.

Pick Up and Lateness
To pick-Xp \oXr child from Whe ACE program, please We[W \oXr child¶s
firsW and lasW name and grade leYel Wo Whe ACE phone nXmber
(201-739-1458), Zhen \oX arriYe. The earliest pickup time from
the ACE program is 3:00pm. Pick-Xp Zill Wake place aW Whe fronW
door Re\nolds School. An ACE Weam member Zill escorW \oXr child
Wo Whe Re\nolds Main EnWrance. SWXdenWs Zill noW be escorWed oXWside
of Whe bXilding. Upon arriYal Wo pick Xp \oXr child, please e[iW \oXr car
and sWand oXWside Whe Re\nolds main enWrance in order for Whe ACE
Weam member Wo be able Wo see \oX and dismiss \oXr child
appropriaWel\.

Please make sXre all Whe appropriaWe people ZiWh permission Wo pick
Xp \oXr child are in Genesis, and if Where are an\ changes Wo Whis,
please email ACE aW ace@Xsrschoolsk8.com WhaW da\.

If Where is a lasW minXWe change in Whe pickXp person/Wime, please We[W
Whe ACE phone aW 201-739-1458 Wo leW ACE knoZ.

For an\ dismissals prior Wo 3:00pm, please conWacW Whe main office of
\oXr child¶s school, and noWif\ ace@Xsrschoolsk8.com WhaW \oXr child
Zill noW be aWWending ACE WhaW da\. YoXr child Zill be dismissed from
Whe main office.

All sWXdenWs mXsW be picked Xp b\ 6:00 pm. IW is e[Wremel\ imporWanW
Wo pick Xp \oXr child on Wime since Ze do noW haYe sWaff members
schedXled afWer 6:00 pm. A $25.00 laWe fee, per child, Zill be
assessed for eYer\ 10 minXWes e[Wra WhaW \oXr child(ren) is aW Whe
program afWer 6:00 pm.

ParenWs Zill be reqXired Wo sign a ³laWe pickXp log´ aW Whe Wime of
arriYal and Zill be reminded of Whe fees assessed. An inYoice Zill be
mailed for addiWional fees incXrred.



Daily Schedule
BeloZ is a W\pical program schedXle:

MRQda\- FUida\
Grades K-2 Grade 3-4 Grades 5-8

2:30-2:50 Check-in/Snack Check-in/Snack Check-in/Snack

2:50-3:20 HW HW HW

3:20-4:00
Workshop Session
1

Workshop Session
1 or Free Choice Free Choice

4:00-4:40
Workshop Session
2

Workshop Session
2 or Free Choice Free Choice

4:40-6 Free Choice Free Choice Free Choice

*Please noWe:
1. Dismissal from Whe ACE program begins aW 3pm.
2. Chromebooks Zill be Xsed for academic acWiYiWies onl\, and can onl\

be Xsed dXring Whe homeZork period.
3. Children enrolled in Zorkshops can parWicipaWe in Xp Wo one Zorkshop

session per da\. The firsW Workshop rXns from 3:20-4:00pm and Whe
second Workshop rXns from 4:00-4:40pm.

4. Please dress \oXr child appropriaWel\ for Whe ZeaWher, as Ze make
eYer\ efforW Wo go oXWside dail\.

Workshops
Workshops Zill be rXn b\ ACE Weam members, and can inclXde acWiYiWies
sXch as Lego LeagXe, ArWs & CrafWs, FiWness, Games and more.

GUadHV K-4
All children in grades K-4, Zill be enrolled in a dail\ Zorkshop. The Whemes
for Whe Zorkshops Zill be emailed home aW Whe sWarW of each semesWer.



GUadHV 5-8
Children in grades 5-8 Zill be enrolled in free-pla\ for all da\s of
aWWendance. Workshops are noW offered for children in grades 5-8.

Homework
The children are e[pecWed Wo do Wheir homeZork aW ACE dXring
homeZork Wime (30 minXWes per da\). We do not provide tutoring
services at the program. Reading log homeZork and/or projecWs
mXsW be compleWed aW home.

SWXdenWs Zill noW be alloZed Wo reWXrn Wo Wheir classroom/locker for
an\ iWems once Whe main office is closed aW 3:00pm.

Snack
No snacks Zill be proYided. Please pack a snack for \oXr child dail\
and label iW ³ACE.´ FilWered ZaWer is aYailable, please bring a
refillable ZaWer boWWle.

Personal Belongings
Children are responsible for Wheir oZn personal belongings. Please
do noW bring in an\ Wo\s or WrinkeWs from home. ACE Zill noW be held
responsible for an\ losW, sWolen, or damaged personal iWems. No
Wrading, sZapping or µgifWing¶ of iWems beWZeen sWXdenWs is permiWWed
aW ACE.

Please label ALL cloWhing, jackeWs, backpacks, school sXpplies, lXnch
bo[es, ZaWer boWWles eWc. ZiWh \oXr child¶s firsW and lasW name.

Cell phones are noW permiWWed aW ACE. If \oXr child does haYe one, iW
mXsW remain in Wheir backpack aW all Wimes. If \oXr child does noW
adhere Wo Whis polic\, Whe cell phone Zill be Waken and reWXrned Xpon
pickXp. If \oX need Wo speak Wo \oXr child dXring ACE hoXrs, please
call 201-739-1458 and a Weam member or siWe coordinaWor Zill assisW
\oX.



Medical
If \oXr child has an\ allergies and reqXires an epi-pen, inhaler, eWc« on file
in Whe school nXrse¶s office, please send in a second seW for Whe ACE
program.

Behavioral Expectations

All school codes of conduct are in effect during the district ACE
program. Those sWXdenWs Zho choose noW Wo folloZ Whe code of condXcW
can be sXbjecWed Wo conseqXences for misbehaYior. ConseqXences for
misbehaYior can inclXde:

Ɣ Time oXW ZiWh siWe coordinaWor dXring ACE
Ɣ BehaYior ConWracW or ReflecWion SheeW
Ɣ Phone Call or MeeWing ZiWh ParenW and ACE Program & SWXdenW

SXpporW CoordinaWor
Ɣ ImmediaWe child pick-Xp from ACE
Ɣ ShorW/Long Term SXspension from ACE
Ɣ LXnch/Recess DeWenWion dXring school

*Please noWe: All school codes of condXcW can be foXnd on each school¶s
Zebpages.

If a child e[hibiWs an\ behaYiors WhaW inYolYe inWenW Wo pXrposel\ harm
WhemselYes, oWher sWXdenWs, or Whe Weam members, Whe parenW(s) Zill
be called Wo pick Xp Whe child immediaWel\ and Whe sWXdenW Zill be
sXspended from Whe program.

** ShoXld \oXr child reqXire special care \oX MUST inform Whe ACE
CoordinaWor of SerYices (ace@Xsrschoolsk8.com) prior Wo Whe firsW da\ of
Wheir aWWendance aW Whe program **

If an incidenW occXrs regarding serioXs behaYiors, Whe Weam member
or siWe coordinaWor Zho ZiWnessed Whe eYenW Zill fill oXW an incidenW
behaYioral reporW, deWailing ZhaW happened. The siWe coordinaWor Zill
discXss Whe incidenW ZiWh Whe parenW aW pickXp. Children Zho do noW
behaYe Zill be remoYed from Whe program aW Whe discreWion of Whe
ACE CoordinaWor of SerYices and/or siWe coordinaWor. If \oXr child is



remoYed from Whe program dXe Wo behaYior, no refXnd Zill be
granWed.

Injuries or Accidents
In case of an injXr\ or accidenW, Whe parenWs Zill be conWacWed b\ Whe
siWe coordinaWor, and an injXr\ reporW Zill be filled oXW. If iW is an
emergenc\, 911 Zill be called, and Whe parenWs Zill be conWacWed
immediaWel\.

After Care Experience Discipline Policy

ACE is commiWWed Wo proYiding a safe and Zelcoming enYironmenW for
all of Whe children. To promoWe safeW\ and comforW for all, Whe children
are e[pecWed Wo folloZ Whe same code of condXcW WhaW all children
folloZ dXring Whe school da\.

***NR UefXQdV Zill be SURYided if \RXU child iV VXVSeQded fURP
Whe SURgUaP. ***


